BANG PHAN CONG NHIEM VU 03 PHO HIEU TRUONG
Phuc vu chuin bi va to chitc L& khai giing niim hoc 2026-2027

Ngudi phu A en 2 Thoi han | San phiam bao
H trach bauvige cy the hoan thanh | cao Hi¢u truéng
I PHT phu trach diém truwong chinh
Tiép nhén, nghién ctiru Cong vin ,
1 PHT truong 4230; tham muu Hi¢u trudng 28/8/2026 Dy kién chuong
chinh thong nhét cac ndi dung chung trinh chung
cua L¢ khai giang
. Xay dung chuong trinh, kich ban . \ :
o || PHT trudng || = 40 4T & khai giang tai diém | 3/9/2026 | [ich ban khai
chinh . , giang
trudong chinh
3 PHT truong H9p/trién khai nhiém vu cho toan 3/9/2026 kll’il ?l fng trlilglm
chinh  |thd GV, NV tai diém truong chinh cﬁngg p
PHT truong Chi Adaol glaq Vxlen c.:huanA ‘p; ‘Van Truée khai Danh sach tlet,
4 chinh ngh¢, don tré, 6n dinh doi hinh, an muc +7phuong an
hoat dong chao mung slang to chirc
PHT truomg |  Cpb 480 Ve sinh, trang trisan 4oy | Hinh anh
5 ; khau, cong truong, khuon vién, -, .
chinh . giang trudc/sau
16p hoc
PHT trwomg | Joiom tra m thanh, dién, nu6c, i .oy | Bisn ban/phiéu
6 ; ban ghé, san bai va cac di€u ki¢én - 2
chinh o giang kiém tra
phuc vu khai gidng
PHT truong K}em tr% phuiong an bdo dam an Trude khai | Phuong &n bao
7 . toan, y t€, phan ludng phu huynh -, \ \
chinh L giang dam an toan
va quan ly tré
PHT truong | Tong hop s tré du kién tham dy, | Trude khai |Danh sach/s6 liu
8 ; 1o A \ - o
chinh tinh hinh huy dong tré giang béo cao
PHT truong Tr}{c tep d eu ha,mh cong tac‘tal Ngay khai | Bao céo nhanh
9 p diém truong chinh trong ngay e X o
chinh ., giang két qua
khai giang
PHT truong T6ng hop hinh anh, két qua to Sau khai | Bao céo + hinh
10 . P . . . \
chinh chuc tai diém truong chinh giang anh
I PHT phu trach phan hiéu Tu Kpan
1 | PHT TukPan Nghién ctru Cong van 4230 va ké 28/8/2026 Noi dung trién

hoach chung cua nha truong

khai




Ngudi phu A en 2 Thoi han | San pham bao
H trach bauvige cy the hoan thanh | cao Hi¢u truéng
Xay dung chuong trinh, kich ban
khai giang riéng tai phan hiéu Tu Chuong trinh +
2 | PHT TukPan ||\ oo, ph hop tré va didu kién 3/3/2026 kich ban
thuc té
T chic hop/trién khai cho GV, Bién ban/noi
3 | PHT TuKPan | NV tai phén hi¢u; giao nhiém vu 3/9/2026 || dung hop + bang
cu thé tirng nguoi phan cong
Chi dao gido vién van dong phu . : L oven s
4 | PHT TuKPan | huynh dua tré dén truong day dg, | | Tuo¢ khat | S0 licu tre du
, " giang kién tham dy
dung gio
Chuén bi van ngh¢, chao don tré, . . , ..
5 | PHT TukPan | hoat dong vui choi phit hop Ita || T00¢ khat || Danh sdch nor
tudi giang dung/tiét muc
6 | PHT TuKPan Chi dao’ V¢ sinh, trang trlxkhu,on Truqf: khai Hinh anh
vién, 16p hoc, khu vuc t6 churc giang
Kiém tra san bai, dién, nudc, Am . : K nea 1
7 | PHT TuKPan |thanh, ban ghé va cac diéu kign an| |T00C Khat | Phicu/bicn ban
t03n giang kiém tra
Xay dung phuong an quan ly, Truée khai Phuong an phan
8 || PHT TuKPan |cham séc, bao dam an toan cho tré an cong GV quan ly
trong sudt budi le slang tré
9 | PHT Tukpan | Truc tiép dicu hanh LE khai giang | Ngay khal | g0 40 hanh
tai phan hi¢u TuKPan giang
10l PHT TukPan Tong llop keZt qua, h1,nh gnh va Sal.quhal Béo céo gui Hi¢u
nhitng van dé€ phat sinh giang truong
PHT phu
11| trach phan
hiéu Song Rin
1 |PHT Séng Rin Nghién ctru Cong van %230‘ va ké 28/8/2026 Noi dung_ trién
hoach chung cua nha truong khai
Xay dung chuong trinh, kich ban .
2 |PHT Song Rin|  khai giang riéng tai phan hicu | 3/9/2026 | CMuong trinh+
R : kich ban
Song Rin
2 1 2 A Bién ban/noi
3 | PHT Song Rin| 10 chtre hop/trién khai nhiém vu || 505056 || 410 hop + bang

cho GV, NV tai phan hiéu

phan cong




Ngudi phu
trach

Dau viéc cu the

Thoi han
hoan thanh

San pham bao
cao Hi€u trudéng

Chi dao ra soat, van dong tré ra

Trudce khai

Danh sach/sb liéu

4 |PHT Song Rin| 16p va tl‘l.ong bao phu.}qluynh Ve gidng tra
tho1 gian khai giang
R .| Chi dao chuan bi vin ngh¢, chao | Trudc khai |\ .. A
5 |[PHT SOng Rin dén tré va céc hoat dong phit hop gidng NoOi dung/tiét muc
6 | PHT Song Rin Chi (‘:Iao ve sinh, tran% tri moi quf: khai Hinh anh
truong va khu vuc to chuc giang
N . |Kiém tra co s& vat chit, am thanh,| Trudc khai | Phiéu/bién ban
7 |PHT SOng Rin A LA s - -2
dién, nudc, san bai giang kiém tra
Xay dung phuong 4n quan ly va . : 1
8 | PHT Song Rin |bdo dam an toan cho tré; chu dong|| | Two¢ khal || Phuong dn bao
N giang dam an toan
phuong an thoi tiét
9 |PHT Song Rin True tep dlAeu himh ]je khefl glang Ngax Khai Bao cao nhanh
tai phan hiéu Song Rin giang
10 | PHT Song Rin TO}’lg }{Qp.lfet qua, hinh aqh, }fho Sal.quhal Béo cao gui Hiéu
khan va kién nghi sau khai giang giang truong
4. Nhiém vu chung ciia ca 03 Pho Hiéu truéng
Noi dung Yéu ciu thuc hién Thoi han Bao cao Hicu
trueong
Théne nhit Cac chuong trinh tai 03 diém trudong
nbi gun phai thong nhat vé ndi dung trong tam, 3/9 03 chuong trinh
o1 qung nhung linh hoat v& hinh thirc
Phéan cong Kh(}pg s149 nhl?m v Chl.ng chun‘g. : Trudc khai || Bang phan cong
phai ghi ré nguodi thuc hién, nguoi - ; 2
GV, NV Z- giang tung diém
pho1 hop
Co so vat Kiém tra thue té, khong chi bao cao Trudc khai || Phiéu kiém tra +
chat bang mi¢ng giang hinh anh
X .|| Ra soat toan bd nguy co mat an toan | Trudc khai Phuong an an
An toan tré o X N -, .
tai tung di€ém truong giang toan
Huy dong |Nim chic sb tré duoc van dong, s tré| Trude khai 38 lidu time 16
tré du kién tham gia giang ‘ & 10p
Chwong | Chuong trinh phai ngan gon, vui tuoi, | Trudc khai . ,
R N . A - Kich ban
trinh phu hop tré mam non giang




Bao cao Hi¢u

Noi dung Yéu cau thye hién Thoi han »
trueong
Bio cdo tién| Bao co ngay nhiing viéc chua hoan || Hang ngay dén ']A’Bao cao tnfc
n \ < NS e x . o tiép/nhém cong
do thanh hoac vuot kha nang giai quyét |[ngay khai giang vide
Sau khai | Tong hop két qua, hinh anh, khé khan, | Trong ngay/sau| Bao cio tong

giang

kién nghj

1¢

hop




